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Ipunoxenue Ne 4

K TprKasy MUHHCTEpCTBA 00pa3oBaHuUsI
1 Hayku CMoJieHCKol 061acTu
or«d7» 47/ 20231.Ne _56-208

WHCTpYKIHMs A1l YIeHOB KOMHCCHH 00pa3oBaTe/IbHOH Opranu3auuu
110 NPOBEJEHNI0 HTOrOBOI0 COUHHEHHS (M3JI0/KEeHHSI)

UjteHBl KOMHCCHH TIO IPOBEIEHUIO UTOTOBOIO COYMHEHHs (M3JIOXKEHHs) 10 Hadala
POBENIEHMH WTOTOBOTO  COYMHEHMs  (M3NOXEHWs) OOs3aHbl  O3HAKOMHUTBCS  C
HOPMATMBHBIMA  [IPABOBBIMH  JOKYMEHTaMH, PErJaMEHTHPYIOIIMMM  MPOBEICHUE
HTOrOBOIO COYMHEHUS (U3JI0KEHH);

— MOPAIKOM TIPOBEJEHHs] MTOTOBOIO COYMHEHHs (u3joxkeHus) B CMOJIEHCKOHU
obnactu B 2023/2024 yye6HOM rofy;

— METONMYECKMMH  MaTepuasiiamMu  PocoOpHazn3opa,  pEeKOMEHIyeMBIMH K
FICTIOJIF30BAHMIO TIPY OPraHM3alliK U [IPOBEJEHUH UTOTOBOTO COUMHEHHUS (M3IIOKEHNUS);

— NIpaBMJIaMW  3allOJIHEHWs ~ OJAHKOB ~ pErMcTpalyd,  OJaHKOB  3alliCH
(IOTIOMHHUTENBHBIX GIAHKOB 3aIIMCH) HTOTOBOTO COUMHEHHS (M3JI0KEHHU ),

— HACTOSIIEN UHCTPYKIUEH.

B neHb NMpoBeJeHHsS] HTOrOBOr0 COYHHEHHs (M3/I0KE€HHS) YJeH KOMHCCHH MO
NpPOBEIEHHI0 HTOrOBOI0 COYHHEHHS (H3/105KEHH) T0JIKEH

— IPOWTH WMHCTPYKT@X Yy PYKOBOAWTENs 0Opa3soBaTeJIbHONM OpraHM3alMu IO
IpoleLype MPOBEIESHNSI UTOTOBOIO COYXHEHHUS (U3TI0XKEHHS);

— IOJIyYUTh Yy PYKOBOAUTENsST 0Opa3oBaTeNbHON OpraHU3allid HHGOPMAIMIO O
pacrpesielleHiy YWICHOB KOMUCCHH II0 IIPOBEICHUIO0 UTOTOBOTO COUYMHEHHs (M3JI0XKEHMS)
10 y4eOHBIM KaOHHeTaM;

—MOJIyYUTh Y PYKOBOAUTENE 0Opa30BaTeNIbHOM OpraHu3alid CIEeAyIOIIue
MaTepHaIbl:

— MHCTPYKIIUIO ISl Y4aCTHUKA UTOIOBOTO COUYMHEHHS (M3JI0KEHHS), 3aYUTHIBAEMYIO
YJIECHOM KOMHCCHH II0 IIPOBEJEHHIO HTOTOBOTO COYMHEHMs (M3JIOKEHHs) B y4eOHOM
KabuHeTe TIepel HayaJoM IPOBEAEHUS HMTOTOBOTO COYMHEHMs (u3oXxeHHs) (ogHa
WHCTPYKIIUS Ha OJWH y4eOHbIN KaOUHeT),

— MHCTPYKLMH JJISl YYaCTHUKOB MTOTOBOTO COYMHEHHS (M3JIOXKEHHUs) (Ha KakI0ro
y4acTHUKA);

— GJIaHKM UTOTOBOT'O COUYMHEHHUS (U3II0KESHHS ),

— YEPHOBUKH (2 JMCTa Ha OJHOTO YyYaCTHHUKA UTOTOBOTO COUYMHEHUS (HU3JIOKEHHS));

— OTYETHBIE (POPMBI IS IPOBEEHUS HTOTOBOTO COUMHEHUS (HU3JI0XKEHNS).

— IIPOWTH B CBOM y4eOHBIM KaGHMHET, IPOBEPUTH €ro I'OTOBHOCTH K IIPOBEACHHUIO
UTOTOBOT'O COYMHEHUS (M3JI0)KEHN)S) U IPUCTYIUTD K BBIMOJHEHHIO CBOUX 00S3aHHOCTEIH,

—pa3gaTk Ha pabovre MeCTa y4JacTHHKOB HTOTOBOIO COYMHEHHS (H3JI0KEHHS)

YCPHOBUKH (HE MEHee JIBYX JIHCTOB), HHCTPYKIUHM ISl YYACTHUKOB HTOrOBOTO COYMHEHUS
(M3II0KEHUS) Ha KQKIOI0 yYaCTHHKA,
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— IpOBEpUTH Hamuyue opQorpaguuecKhx CIOBapeH s yIaCTHHKOB HTOIOBOIO
counHeHus, opdorpaduuecKiuX M TONKOBBIX CIOBaped — A yYaCTHHKOB HMTOrOBOTO
H3JI0XKEHHUS,

— IOJrOTOBHTH Ha JOCKe (HH(POPMAIMOHHOM CTEHZE) HeOOXOMMMYIO0 HH(pOPMALHIO
VIS 3aII0JIHEHHS OJTAaHKOB PETUCTPALIUM;

— 0becIIeunTh OpPraHM30BaHHBI BXOJ YYaCTHHKOB HTOIOBOrO  COYMHEHHA
(u3n10XKeHYs ) B yueOHBIN KaOUHET.

VYaCTHUKH MTOTOBOTO COYMHEHNUs (M3JI0XKEHNS]) PacCaXXUBAIOTCs 32 pabovne CTONBI
B KaGWHeTe B IPOM3BOJIBHOM MOpsiaKe (IO OJHOMY 4elIOBEKy 3a pabouuii cTom).

Bo BpeMsi NPOBEJEHHs MTOTOBOIO COYMHEHHMs (M3NOXeHWs) Ha pabodeM crToie
y4aCTHHKA, IOMUMO OJIaHKOB, TUCTOB OyMaru Ui 4epHOBUKOB HAXOMATCS:

— pyuka (TeleBasi WM KalWUBIPHAs ¢ YePHUIIAMHU YEPHOTO L[BETA);

— IOKyMEHT, yIOCTOBEPSIOIIUI TUYHOCTD;

— [UIs Y9aCTHUKOB MTOTOBOTO COYMHEHHs — opdorpaduyeckuii coBapb, BbIIAHHBIN
10 MECTY IIPOBEICHUS UTOrOBOI'O COYHHEHHS,

— U1 YYaCTHHKOB WTOTOBOIO H3JIOXEHUS — opdorpa@uyeckuii U TOJKOBBIN
CII0BapH, BBIIaHHBIE IT0 MECTY IIPOBEIEHHMS HTOIOBOTO M3JIOXKSHNUS;

— MHCTPYKIMH [UIsl y9aCTHUKOB HTOTOBOTO COUMHEHHs (H3JI0XKEHHU);

— 715 YYacCTHUKOB WTOTOBOTO COYHMHEHHs (M3JI0XKEHHSA) C OrpPaHUYCHHBIMU
BO3MOXKHOCTSIMU 3[I0POBbsI, YYaCTHHKOB HTOTOBOTO COUMHEHHMS (M3JI0KEHHUS) — JIETeH-
WHBAJIUIOB ¥ HHBAJIMIOB — CIIEIMAIbHBIE TEXHUYIECKHE CPeICTBa (IpU HEOOXOJMMOCTH);

— nekapcTBa (MpU HEOOXOOUMOCTH);

— IPOMYKTHI [MUTAHWSI UL  JOIOJHHUTEIBHOrO TMpHeMa nHImHU (TEpeKyc),
OyTUIMpPOBAHHAS MMUTHhEBas BOJA IIPHU YCIOBUH, YTO YIAKOBKA YKa3aHHBIX IPOIYKTOB
IUTAHHS M BOIBI, a TaK)Ke HMX IMOTpediieHHe He OyIyT OTBIEKAaTh APYTUMX YYacCTHHKOB
UTOrOBOTO COYMHEHHS (M3JIOKEHHs) OT HalUCaHWUS KMHM HMTOrOBOIO COYMHEHHS
(u3n0xeHus) (Mpu HEOOXOAUMOCTH);

—HayuHast ¢ 09:45 Mo MeCTHOMY BpeMEHH TOJY4YUTh OT PYKOBOIUTENS TEMBbI
COYMHEHHs (TEKCTBI JUISI HMTOTOBOTO M3JIOXKEHHs). TeMBl COYMHEHHS MOryT OBITh
pacrievaTaHbl Ha KaXJIOTO y4YaCTHHMKAa WM pa3MeIIeHbl Ha AocKe (MH(OpMarOHHOM
CTeHIE) — B JAaHHOM Cllydyae WIEH KOMHCCHH IO MPOBEIEHUIO HUTOTOBOTO COYMHEHUS
(M3710’KE€HHS ) TOATOTABIMBAET Ha JOCKe (MHGOPMAIIMOHHOM CTE€HJIE) TEMbl COYMHEHHSI.

TexcT s U3JI0XKEeHHUs pacnevyaTbiBaeTcs Uil yUaCTHUKOB UTOTOBOTO H3JIOKEHHS C
paccTpONCTBAMU AyTUCTUYECKOTO CIEKTpa, C HapyLIEHUSIMH OIIOPHO-IBUTATEEHOTO

arrmapara, CJICIIbIX, CJIa6OBI/IIIHH_[I/IX, MNIyXux, IIO3JHOOIVIOXIIHUX H CJIa6OCJIBIHIaH_II/IX
Y4aCTHHUKOB UTOI'OBOI'O U3JI0KEHHUS .

* TeKCT 1A WTOrOBOrO M3JIOXKEHHs BBINAETCS YYAaCTHMKAM IUIS YTEHHS M MPOBENEHUA MOArOTOBHTENbHON paGoThl Ha 40
MHHYT. B 3T0 BpeMs y4acTHHKH MOTYT paboTaTh ¢ YePHOBUKAMH, BBIMKCHIBAs KIFOYEBIE CIIOBA, COCTABIIAS IUIAH M3JI0XKEHHS
(nepenuchIBaTh TEKCT I MTOTOBOTO M3JI0XKEHHS B YEPHOBHKHM 3ampeieHo). I1o ucteuenun 40 MUHYT 4jleH KOMHCCHHU IO
NPOBEJICHUIO UTOTOBOTO COYMHEHMUS (M3JIOXKEHHUS) 3a0HMPAET TEKCT JUIA MTOTOBOTO WM3JIOXKEHHS, W YYAaCTHUKH MPHUCTYNAIOT K
HaNMCaHUIO UTOTOBOTO U3JIOKEHHU,

At TIyXHX, MO3IHOOTTIOXIUMX M CIAGOCTBIMANINX YIaCTHHKOB HTOTOBOTO M3JIOKEHHS MPH HEOGXOXMMOCTH (BMECTO BBIAYM
TEKCTa [/l HTOrOBOTO U3JI0XKeHHUs Ha 40 MUHYT) MOXeET OBITh OCYINECTBIIEH CYPAONEPEBO TEKCTA I HTOTOBOTO M3JI0KEHHUS

(0 HEOOXOTMMOCTH OOecIeYeHHS CypAomnepeBoJa TEKCTa I UTOrOBOTO M3JI03KEHHS COOOIIAETCS BO BpeMA 1101a4 U 3asBIICHUS
Ha y4aCTHEC B UTOTOBOM HSIIO)KCHI/II/I).
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Jlo Hayaja HTOroBOro COYHHEHH (u310keHHsI)  WiIeH  KOMHCCHH IO
NpOBeeHHIO HTOrOBOr0 COYHHEHMSI (M3J107KeHH ) NOJIKEH::

— NIPOBECTH UHCTPYKTAX yIACTHUKOB UTOTOBOTO COYMHCHUA (M3710KeHusT), KOTOPBIH
cocToUT U3 ABYyX 4acrteil. Ilepsas 4acTh HHCTPYKTaXa NPOBOMUTCS 1O 10:00 u BKIIOYAET B
ceGs MHGOPMHPOBAHHE YYACTHMKOB O IMOpPANKE MPOBEACHUA HMTOIOBOTO COUYMHEHUS
(M3NOXKEHHMs), B TOM 9HCJIE O CIIydasx yJajleHus ¢ UTOTOBOIO COYMHCHUA (M3TIOXKEHNUSA),
TIPOJIOJKUTEIBHOCTH HAlMCAHUS HTOrOBOTO COYHHCHHUA (M37I05KEeHHUs), O BPEMEHH U MeCTe
O3HAKOMJIEHHS C pe3yJIbTaTaMi HTOTOBOTO COUMHEHMS (M37I0KEHHUs), a TAKXKEe O TOM, UTO
3aIMCH Ha JIUCTaX OyMaru s 4epHOBUKOB He 00pabaThIBAOTCs U HE MIPOBCPSIOTCA;

— BBIATH YYACTHHKAM WMTOTOBOTO COYMHEHHS (W3JIOXKCHHS) OJIaHKU pPEeruCTpaLviH,
GIAHKH 3allUCH, YEPHOBHKH, opdorpaduyeckde CIOBapH sl yIaCTHUKOB HTOrOBOTO
counnenus (opdorpapuueckue U TOJKOBBIE CIOBapd Ul yYacTHMKOB MTOTOBOTO
W3JI0)KEHHNS ), THCTPYKIUH JUI yYaCTHUKOB UTOTOBOI'O COYMHCHUS (M3TTOXKEHUS);

— IIPOBECTHU BTOPYIO YaCTh MHCTPYKTaXa, KOTOpask HaYMHAETCS HE paHee 10:00;

— O3HAKOMHTH YYACTHHKOB MTOTOBOTO COYMHEHHs (M3JIOXKEHHs) C TeMaMu
HTOrOBOrO COYMHEHHs (Ha3BaHHEM TEKCTa Ul HTOTOBOTO M3JIOXKEHUs) (ColepKaTeNbHOe
KOMMEHTMPOBAHHE TEM HTOTOBOTO COYMHEHHS M TEKCTOB JIi MTOTOBOTO H3JIOXKCHHA
3aIpelIeHo);

—mociae O3HAKOMJIEHHS JaTh yKa3aHWe Y4YacTHHKaM HTOrOBOrO COYHHECHHS
(M3JI0KEHHs) TIPUCTYIIUTh K 3alOJHEHHIO PETMCTPALMOHHBIX TONEH OJIaHKOB UTOIOBOIO
courHeHns (W3JOXKEHMs), yKa3aTb HOMEp TEeMBI HTOIOBOTO COYMHEHMS (TeKCTa IJIA
H3II0KEHHUS );

— laTh yKa3aHHMe yJYaCTHMKAM HTOTOBOTO COYMHEHHs (WM3IIOXKEHHs) 3alucaTh B
6IIAHK 3aIUCH Ha3BaHUE BEIOPAHHOW UMK TEMBI COYUHEHHS (TEKCTa [T U3JI0KEHNUsL);

— IPOBEPUTH TMPABWIBHOCTh 3alOJIHEHUS YYaCTHUKAMM HTOIOBOrO COYMHEHUS
(M3JI0)KEHHs) PEeTHCTPAlMOHHBIX IIOJIed ONaHKOB, B TOM 4HCJIE INPOBEPUTH ONIaHK
PErMCTPaIiy ¥ OJaHKHU 3aIlMCU KaXIOr0 yYaCTHHKA HTOTOBOTO COYMHEHMS (M3II0XKEHNS)
HA KOPPEKTHOCTh BIIMCAHHOTO YYACTHAKOM MTOTOBOTO COYMHEHHs (M3JIOKEHHs) KOIa
BH/Ia pabOThI, HAUMEHOBAHMS BUa paboOT, HOMEpa TEMBEI,

— OGBSIBUTH HAYallo, IPOJOJKHTENBHOCTE® W BpeMsl OKOHYAHHS BBITIOJTHEHUS
WTOTOBOTO COYMHEHHs (U3JIOKEHHs) U 3aQUKCUPOBATh MX Ha JOCKe (MH(OPMalMOHHOM
CTEHE). :

IIpoBeaeHHe HTOrOBOIO M3JIOKEHHUS

[Ipy mpoBeNEeHUU H3TOXKEHUS TEKCT Ul U3JIOKEHHUS 3aYUTBIBAECTCSA YYaCTHHKaM
WTOTOBOTO W3JIOEeHHs BCIYX TPIKABI IOCHEe OOBSBICHMS HAYala IpPOBEICHHS
u3J10KeHus1. THTepBaJl MeX Iy YTE€HUEM COCTaBISEeT 2 MUHYTHI.

JIns y9acCTHUKOB HMTOTOBOIO H3JIOKEHHS C TSDKEIBIMA HapyLIEHUSIMH DEYH, C
3aIEPXKKOM TICHUXWYECKOrO0 Pa3BUTHS, C PacCTPOWCTBAMH ayTHCTHUYECKOTO CIIEKTpa, C
HapyIIEHUSIMU OIIOPHO-JBUTATENILHOTO arllapaTa, CJeNblX, CIa00BUIALIIMX, IIyXUX,

¢ B NpOOKMTENBHOCTb HANKMCAHWS WTOrOBOrO COYMHEHHS (M3JIOKEHHMS) He BKJIKOYAETCS BpPeMsi, BbIIEJCHHOE Ha
MOATOTOBUTEJILHEIE MEPONPUATHA (MHCTPYKTAX Y4YaCTHUKOB HTOTOBOTO COYHMHEHHsS (WM3JIOXKEHHs), 3aloHEHHE WMHU
PETUCTPALIMOHHBIX MOJIeH ONaHKOB M Mp.), a TaKKe Ha MEpeHOC aCCHCTEHTOM B CTaHOAPTHBIE OJIAHKM 3alMCH MTOTOBOTO
COYMHEHNS (M3JI0XKEHUS), BEITIOJTHEHHOTO CJIETIBIMH M CIA00BHISIIMMHI YYaCTHHKAMHM MTOTOBOTO COYMHEHHMs (M3JI0KEHUS) B
CHELHAIBHO TPEIyCMOTPEHHBIX TETPAIsAX, BBIIOJHEHHOTO B GJIAHKAX HTOTOBOTO COYMHEHHS (M3JIOXKEHMS) YBEIHIEHHOTO

pasMepa, UTOrOBOTO COYUHEHUs (M3JIOKEHHS), BBITOJHEHHOTO Ha KOMIBIOTEPE, YCTHBIX HTOTOBBIX COYMHEHMI (U310 €EHUIA)
U3 ayIM03aMKCei.

—_—
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TO3MHOOMJIOXIIMX M  CIa0OCHbIIIAIIMX YYaCTHUKOB MTOTOBOIO H3JIOKEHHMS TEKCT
JUIs WTOTOBOTO M3JIOKEHWS BBIJACTCS s YTEHHS W IPOBEACHUA IIOITOTOBUTEJIBHOM
pa6otsl Ha 40 MuHYT. B 3TO Bpemsl yJaCTHMKH MOLYT paboTtaTh ¢ JUcTaMu Oymard Ay
4ePHOBHKOB, BBIIICHIBAS KIIOYEBBIE CIIOBA, COCTABIIAS IUIAH H3JIOXKCHHA (TepenucHIBATEL
TeKCT IS UTOTOBOIO HM3JIOXKEHWs] B JUCTBI Oymard IJii 4epPHOBUKOB sanpereHo). Ilo
ucreyenun 40 MUHYT UWIeH KOMHCCHM [0 TIPOBEJICHHIO HWTOrOBOrO  COYMHEHHS
(u37107keHHs) 3a0MpaeT TEKCT JUIS MTOTOBOTO M3JIOXEHHUS, W yYaCTHHKH IPUCTYIAIOT K
HaIUCAaHUIO UTOTOBOIO U3JIOXKCHUS.

Il DIyXuX, MO3JHOOINOXIIMX M ClabOCHblIaliX —YYaCTHHKOB HTOTOBOIO
M3JI0XKEHHS TP HeOOXOAMMOCTH (BMECTO BBIIAYM TEKCTa I UTOrOBOTO H3JIOXKCHUA Ha
40 MHHYT) MOXeT OBITH OCYIIECTBIIEH CypIONEPEeBOJ TEKCTa Ul UTOTOBOTO U3IIOXKCHUA
(0 Heob6xoauMOCTH OOeCIedYeHHs CypAONepeBoJa TeKCTa Ui MTOrOBOIO H3JIOKEHHS
CO0BIIAETCs BO BpeMs TI0/[auH 3asBJICHNs Ha Y4acTHe B HTOTOBOM H3JI0XKESHHH).

Jinst chemblXx ¥ CIa0OBHIAIIMX YYaCTHMKOB HTOTOBOTO  H3JIOXKEHHS TIPU
HEOOXOIMMOCTH MOJKET OBITh OCYIIECTBIIEH MEPEeBOJ TEKCTa IJII UTOIOBOIO M3JIOXKEHHUS
Ha penbedHO-Toueunbld wpudt bpaiing (o Heo6xomMMOCTH oObecmeueHHs NepeBoaa
TEKCTa JUIS UTOTOBOTO M3JI0XKEHHUs Co00IIaeTcs BO BpeMs II0Ja4u 3asiBIICHISI Ha yJacTHE B
UTOTOBOM H3JIOKEHUN ).

VY4YaCTHHKH UTOTOBOTO M3JI0KEHHS, KOTOPHIM TEKCT [UIsl H3JI0XKEH!s BeiaeTcs Ha 40
MEHYT Uil 9TeHHs], JOJDKHBI OBITh pacIpe/ieNleHbl B OTAENbHBIA y4eOHBIA KaOMHET i
IPOBEJIEHAs] WTOTOBOTO M3JIOXKEeHHA. Kareropuyecku He PEKOMEHIYETCsS PaclpelelATh
YU4aCTHUKOB UTOTOBOTO M3JI0XKEHHMSI, KOTOPBIM TEKCT UL HTOIOBOTO M3JI0KEHHUS BBIIACTCH
s ureHus Ha 40 MMHYT, B OOWH y4eOHbIN KaOMHET BMECTE C YYaCTHHKAaMH HTOTOBOIO
U3JI0KEHHUS, KOTOPBIM TEKCT JJISI HTOTOBOTO U3JIOKEHHS 3aYUTHIBAETCS YWICHOM KOMUCCUU
TI0 IPOBEIEHUIO HTOTOBOTO COYMHEHUS (U3JI0KEHHS).

Bo BpeMsi IpOBENEHHUSI HTOTOBOTO COUMHEHHUS (M3JI0KEHHUSA) yIaCTHUKAM UTOTOBOTO
CourHeHHs (M3JI0)KEHMsI) 3alpeIleH0 UMeTh MpU cebe CpeAcTBa CBs3H, HOTo-, ayluo- U
BHJICOAIIAPaTypy, CIpPaBOYHbIE MaTepuajbl, NMCbMEHHBIE 3aMETKH W HHBIE CpEICTBa
XpaHeHMs U Nepenayn WHpOpManum, coOCTBEHHbIe opdorpadudeckue U (UIK) TOJIKOBBIE
ClloBapy. YUYacTHHKaM WTOTOBOTO COYMHEHHS (M3JIOXKEHHs) TakkKe 3alpelnaeTcs
TIOJIb30BaThCS TEKCTaMHU JTUTEPATyPHOTO Marepuaa (XyHOXeCTBEHHBIMU
IIPOM3BEIEHUSIMU, THEBHUKAMHU, MEMyapaMH, IyOIUIIMCTUKOM, APYTUMH JIUTEPATY PHBIMU
HUCTOYHUKAMH).

Bo BpeMst mpoBeIeHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHHUs) 4ieHaM KOMHUCCHHU I10
IIPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHUs) 3alpelleH0 MMETh IpH cebe CpeacTBa
cBsi3d, (OTO-, ayauo- W BHUAEOAlaparypy, CIPaBOYHbIE MaTepHabl, MHCHMEHHBIE
3aMeTKH M MHBIE CPEACTBA XpaHEHHUs U Iepenadyd MHPOpMaIiH, OKa3bIBaTh COJNEHCTBUE
yYaCTHHKAM HUTOTOBOT'O COUMHEHUS (M3JI0KEHHUS).

B ciydae HexBaTKM MecTa B OjlaHKe 3alUCH IS BBIIOJIHEHHS HMTOTOBOTO
CounHeHUusl (U3NOXKEeHMs1), MO 3aIllpoCy Y4YaCTHHKA HTOTOBOTO COUYMHEHMS (M3JIOXKEHUS)
YIEHbI KOMHUCCHH I10 TIPOBEACHUIO UTOMOBOTO COYMHEHUS (M3JI0)KEHUsS) BBIIAIOT €My ellle
oIuH OJaHK 3alMCH JOIMOJHUTEIBHO (Jajiee — MOMOJHUTEIbHBIA OTaHK 3amucH). B moie
«JIuet Ne» 4jeH KOMHCCHH IO IPOBEIEHUIO UTOTOBOTO COYMHEHHS (M3JIOKEHHS) IMPH
BbIZIa4y€e JIONOJHHUTENIBHOIO OJaHKa 3alMCH BHOCUT IOPSIKOBBI HOMEp JIUCTa pabOTHI
y4acTHHKa (mpu 3ToM JucToM Ne 1 sBifeTcs OCHOBHOM OJlaHK 3aIlMCH), @ TaKKe
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[IEPeHOCHT B JONOJHUTEBHBIA ONaHK 3allMCH UTOrOBOTO COYHMHCHHUA (M3I10KEeHUS)
Koz paboT (Kox paboTel JOJDKEH COBNAAATh C KOIOM paboThI Ha GIIaHKE PETHCTPALIUH).

ITo Mepe HEOOXOAUMOCTH YYaCTHHKaM HTOTOBOIO COYMHCHUA (M3JI0XKEHHUS )
BEIIAIOTCS] YePHOBUKH.

B ciy4ae eciy Y4YaCTHHK HTOTOBOTO COYMHEHMS (u3J10)KEeHUsI) 1O COCTOSTHHIO
3JOpOBBSl WA JAPYTUM OOBEKTHBHBIM INPMYMHAM HE MOXET 3aBEpPLINTH HAMMCAHHUE
MTOrOBOrO COYMHEHHMs (M3JI0KEHHMs), OH MOXKET IOKHHYTH MECTO IPOBE/IEHUS UTOIOBOIO
courHeHHs (U3T0XeHWst). UJIeHBl KOMHCCHM IO MPOBEIEHHIO HTOrOBOTO COYMHEHHMA
(M37I0KEHNsA) COCTAaBISIIOT «AKT O [OCPOYHOM 3aBepUICHHM HANMCAHHUS HTOrOBOTO
counHeHus (M3JIOXKEHMS) MO yBaxuTenbHbIM mnpuduHam» (dopma HC-08), BHOCAT
cooTBeTCTByIomy0 oTMeTky B ¢opmy HC-05 «BenoMocTs NpOBEICHHS HMTOTOBOIO
counHenus: (M3noxeHHs) B ydeOHoM KaGuuere OO (MecTe mpoBeneHus)» (Y4aCTHHK
WTOTOBOTO COYMHEHMS (M3NOXKEHMS) NOJDKEH IOCTABHTh CBOIO MOINKWCH B YyKa3aHHOH
dopme). B OnaHke perucTpalliMi YyKa3aHHOTO Y4YaCTHHKA HTOrOBOrO COYHHCHMS
(m3noxenus) B nojie «He 3akoHYMIT» HEOOXONAMMO BHECTH OTMETKY «X» JUIA ydeTa IpH
OpraHM3allii NpoBepKH. BHeceHne oTMeTKH B moie «He 3aKOHYMI» TOATBEPXKAACTCA
TTO/NUCHIO WIeHA KOMHCCHH T10 IIPOBEIEHAIO HTOIOBOTO COUMHEHHUS (M3JI0KEHHU).

B ciydae eciaM yYacTHMK HTOTOBOTO COYMHEHMS (M3JIOKEHHS) HapyIIUI
yCTaHOBJIEHHBIE TPeGOBaHMs, OH yNAISETCs C HTOTOBOTO COUMHEHHs (M3noxkenus). QieH
KOMHCCHH IO ITIPOBEIEHHIO MTOTOBOTO COYMHEHHs (M3JIIOXKEHHs) COCTaBlAeT «AKT 00
yJaJeHuH y4YaCTHHKA WTOTOBOTO COYMHeHHs (u3noxenus)» (¢popma KMC-09), BHOCHT
cooTBeTCTBYIOIIYyI0 OTMeTKy B ¢opmy HC-05 «BenoMocTs MpOBEAEHUS HTOTOBOTO
counHeHHs (M3noxeHus) B ydeOHoMm kabunere OO (MecTe mpoBeldeHHA)» (YYaCTHUK
UTOTOBOTO COYMHEHHUS (M3JI0KEHHUS) IOJDKEH IOCTaBUTh CBOKO IOANKCH B YKa3aHHOM
dopme). B OmaHke perucTpallddl yKa3aHHOTO Y4YaCTHHMKAa HTOIOBOIO COYHMHEHHUS
(u37107K€eHsT) HEOOXOIUMO BHECTH OTMETKY «X» B Imoisie «Y najeH». BHeceHne OTMETKH B
nojie «Y JajeH» IMOATBEP)KIACTCS MOAMUCHIO YieHa KOMUCCUHM 10 IIPOBEAECHUIO HTOIOBOIO
COYMHEHHUS (M3TI0KEHUS).

B ciydae cmadyd UTOrOBOTO COYMHEHUS (M3JIOKEHMS) yYaCTHHKOM COYMHEHUS
(W3J10)KeHHs1) B YCTHOM (opMe WieH KOMHCCHU IO NMPOBEACHUIO UTOrOBOTO COYMHEHUS
(M3710’KE€HHs) BHOCHT B OJIJaHK PErucTpalvy yKa3aHHOTO y4YaCTHHUKA UTOTOBOIO COYMHEHUS
(M3J10)KE€HHS) COOTBETCTBYIOIIYIO OTMETKY «X» B mosie «B ycTHO# ¢opme» u 3aBepsier
CBOEH IONMUCHIO BHECEHHE yKa3aHHOW OTMETKH B CIEIUAIbHO OTBEACHHOM IIOJE IS
nocjenyroomeid KOPpeKTHOW MpoBepkH M 00paboTKu OJaHKOB HTOTOBOIO COYMHEHUS
(um3noxeHus1) Takoro ydactuka. B dopmy MC-05 «BenomMocTh mpoBeneHUsS UTOTOBOTO
COUMHEHHUs (M3JI0)KeHUs]) B yueOHOM KaOuHeTe 00pa3oBaTeIbHOW OpraHu3amuu (MecTe
IPOBE/IeHNUs)» HeOOXOAMMO TaK)Ke BHECTH OTMETKy B mosie «CraaBall B yCTHOH (Gopme
(OB3)».

B ciyyae HecooTBeTCTBHS NEpCOHAIBHBIX INaHHBIX, yKa3aHHbIX B (opme MC-05
«BenoMocTh ITpoBEAEHUSI UTOIOBOIO COYMHEHHUs (M3JI0XKEeHUs) B yueOHOM kabunete OO
(MecTe nmpoBeneHus)», ¢ JaHHBIMU B JOKYMEHTE, YAOCTOBEPSIOIIEM JINYHOCTh YYACTHUKA
UTOTOBOIO COYMHEHHS (U3JO0XKEHMS), NMPHU TOM, YTO HECOOTBETCTBHE HE SBIAETCA
omeyaTtkod (T.e. Tpou3oLUIa CMEHa (aMWINH, WMEHH, OTYeCTBa, JOKYMEHTa,
YIOCTOBEPSIOIIErO JINYHOCTh) YJIEH KOMUCCHH IO IPOBEIEHHIO MTOTOBOIO COYMHEHHS
(n3noxenus) sanonnsget Gopmy HMIC-07 «BemoMocTb KOppeKIMH II€PCOHATBHBIX JAHHBIX
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y4aCTHUKOB HUTOTOBOTO courHeHus (M3NOXEHUS)» VIS JalbHEWIed mepenadu
PYKOBOIMTENIO 00pa3oBaTeIbHON OpraHW3alii IO 3aBEPIICHUM HAIMCAHUA HTOTrOBOTO
counnenus (m3noxenus). K dopme MC-07 HeoOXomuMO NPHJIOKATH KONHH
MOATBEPXKAAIOMMX 10KyMeHTOB. IIpH cMeHe mnacmopra HeoOXOMMO MNPHJIOKHTE
KONHIO CTPAHHUIBI ¢ JAHHBIMH paHee BbUIAHHBIX NAaCHOPTOB.

3aBepiueHHe NPOBEeHHs] HTOrOBOr0 COYMHEHHsI (M3JI0KEeHHUS)

3a 30 MUHYT ¥ 32 5 MHHYT 1O OKOHYaHUS MTOIOBOTO COYMHCHUA (M3M0XKEHU)
YleHBl KOMHCCHH TO TPOBEICHHIO HTOTOBOTO COYMHEHHS (W3NOXKEHHsS) COOOIIAIoT
Y4aCTHHKAM HTOTOBOIO COYMHEHHS (W3OKEHHS) O CKOPOM 3aBEpLICHMH HAMMCaHHA
HTOrOBOTO COYMHEHHs (M3JIOKEHHS) M O HEOOXOAMMOCTH IIePeHECTH HalHCaHHbIC
counHeHHs (W3IOKEHWS) W3 YEPHOBUKOB B OnaHKM 3anmucu (B TOM 4dHCIe B
IOTIOJIHUTENbHBIE OJIaHKU 3aIHCH).

V4YacTHMKM HWTOTOBOTO COUMHEHHMs (M3JIOKEHMs), [JOCPOYHO 3aBEepIIMBIIUEC
BBITOJTHEHNE HUTOTOBOTO COYMHEHHs (M3NOKEHHMs), CHAI0T ONaHKH PerucTpalyy, OnaHKu
3aMMCH, JOTOJNHUTENbHBIE OJaHKM 3allMCH, YEPHOBHUKH M IMOKMIAIOT 00pa3oBaTelbHYIO
opraHm3aimio (MecTo TPOBEJEHHSI HTOrOBOrO COYMHEHMs (M3IOXKEHHs), He NOXUIAACh
YCTaHOBIEHHOTO BPEMEHH 3aBEPIIEHHS HTOTOBOTO COYMHEHHUS (M3II0XKCHNUS).

[To WcTeYeHWM YCTAHOBJIEHHOTO BpPEMEHH 3aBEpIIEHHsS WTOrOBOIO COYMHECHHS
(M37I0KeHHs) WIEHHl KOMHCCHH IO IPOBEJIEHHIO HTOrOBOTO COYMHEHHUs (WU3MOXKCHIS)
0OBSBIIAIOT 06 OKOHYAHHMH BBIIOJHEHAH UTOTOBOIO COYMHEHUS (MU3JI0KEHHs) ¥ COOUparoT
Y YYaCTHHKOB MTOTOBOTO COYMHEHHUS (M3NOXKeHHUs) GIaHKH PErMCTpaluu, OaHKK 3aIuc
(omoTHUTETbHBIE OJIAHKY 3alUCH), YEPHOBUKH. :

YjteH KOMHCCHH IO [TPOBEIEHUIO UTOTOBOTO COUMHEHUs (M3JI0KEHHUS) CTABUT «Z» B
obmactu OGmaHka 3amucd (WM JOMOJHUTENBHOrO OJIaHKa 3alMCH), OCTaBIIEHCS
HE3aIloJTHEeHHOM.

B 6naHKax perucTpaliiii YYaCTHHKOB HTOTOBOIO COYMHEHMS (M3II0XKEHMS)
HeoOxoauMo 3anoiauuTh mnojie «KomumdecTBo OnaHKOB 3amuch». B ykasanHoe moje
BIIMCBHIBAETCS TO KOJIMUECTBO OJIAHKOB 3aITMCH, BKJIFOYAs OIIOJHUTENIbHBIE OTaHKHU 3aIIMCU
(B cioyuae eciM TaKWe BBLIABAIKMCH IO 3aIIpOCy Y4YaCTHHKA), KOTOPOE OBLIO BBHIIAHO
YYaCTHUKY.

3amoHIIOT COOTBETCTBYIOIIME OTYETHBIE (GOpMBL. B CBOIO ouepenp, y4acTHHK
npoBepsieT aaHHble, BHeceHHble B popmy MC-05 «BemoMocTh NpoBENEHHs UTOIOBOIO
counHeHus (u3noxeHus) B yueOHoM kabunere OO (MecTe mpoBeneHHs)», MOATBEPKAAS
WX JTUYHOH TMOJIHUCHIO.

CobpaHHble OJIaHKA PErHCTpaldy, OJIAHKK 3alucé (JIOTIONHUTENbHBIE OJaHKU
3aIlKiCH), YEPHOBUKH, a TAK)Ke OTYeTHBIE ()OPMBI JIJIsl IPOBEAEHUS UTOMOBOIO COUYMHEHHS
(M3I0XKEHMS) 4YiIeHbl KOMMCCHH II0 IPOBENEHUI0O HUTOrOBOIO COYMHEHUS (M3JI0XKEHUS)
HepeaoT PYKOBOIUTEIO 00pa3oBaTeIbHON OpraHU3allHH.




