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[IpaBunia no/iLb30BaHus

MHPOPMAHOHHO-0HOJIHOTEIHBIM HEHTPOM
MBOY «Xoiamoscekas CLI»

1.00mme nmoxoKenust

1.1. Ilpasuna nonwzosanus MBI] paspaGoramsl Ha ocuose [lonoxenuss o6 MBI MBOY
«Xommonckast CLI»

1.2. IlpaBuia MOJB30BAHMS PErIAMEHTHPYIOT Hopaaok jocryna Kk Qougam MBIl npasa u
obszannoctu uutareneit MbLL

1.2. TpaBo cBoGOAHOTO 0cTya U fecraaTHoro nojibs3osanus MBIl uMeior yyauumecs, yauTes,
POJIMTEITH (3aKOHHbIE TIPEJACTABUTENH ), COTPY/THUKH M BBITYCKHHKH LIKOJIBI,

1.3. K venyram uurareneil npeaoCcTaBisiioTes:

- (onn yuebHOH, XyNOKECTBEHHOH, CIpaBOYHOM, HAYUYHO-TIOMYJISAPHOR  JIATEpaTypbl U1
yUanmxes;

- METOAMYECKOH, HAYUHO-NENAarorMyeckol, —CrpaBoyHol  yueOHOH,  XYA0XKECTBEHHOH
JIMTEPATYPhI JUIsl yUUTEIeH, podTesel (3aKOHHBIX

npeacTaBUTEeNeH);

- KHWTH, Ta3eThl, JKYPHAIIbI, CIAH/bI, IUCKH, 27€KTPOHHBIC 0a3bl JaHHBIX H JIP.

- cnipaBouHo-OubHorpaduuecknit PO, PEKOMEHIATEIBHBIC CITUCKH JIMTEPATY PbI;

- MHIUBUJIYA/IBHbIC, [PYIITOBEIE U MACCOBBIC (POPMBI pPAOOTHI ¢ IHTATEIISIMH.

1.4. Pesxum pabortel MBI cootetcTByer BpemeHn paborthl mKkonblL [l obecniedenns

JGEpeHIMPOBAHHOrO  M0/IX0a K ODCIYKMBAHHMIO YMTATENell COCTABIAETCA pacnucaHue
paborer MbBLL

2. llpasa, 06513aHHOCTH B OTBETCTBEHHOCTHL MUTATE/ICH — noas3opareneid MBI

Ioassosaresn UBLL nmerorT npaso:

- HOMyuaTh MOJHYIO HHpOpPMAHIO O cocraBe OuOmHoTEyHOro (onjaa, HHPOPMALHOHHBIX
pecypcax u npejpocrasiusembix MBI yemyrax;

- [IOJIL30BATLCS crpapouHo-Oubdnorpaduyeckum anmnapatrom MbLL

- [OJIYHATh KOHCYJILTAMOHHYIO HOMOIIb B TOUCKE M BBIOOPE MCTOUHMKOB HH(pOpMALIN;

- IIOJIYUaTh BO BPEMEHHOE T0JIB30BaHUE HAa aDOHEMEHTE M B YMTAIBHOM 3aJI¢ IEYATHBIC U3/IaHUs,
MYJILTHMEIHHHBIE JIOKYMEHTBI H APYTHE HCTOYHUKH HH(POPMAIHK;

- IPOJIEBATH CPOK I10JIb30BAHMS JIOKYMEHTAMH,

- ToNyUaTh TemaTthdeckue, (aktorpagudeckue, yrouHsiomue u oubamorpadpuuecKHe CrpaBKu
Ha ocnose (onaa MbIL;



- MOIydaTh KOHCYJIBTALHOHHYIO MOMOLE B pabote ¢ HH(OpMalHed Ha HETPaIHIHOHHBIX
HOCHTCIAX  TIPH  T10/Ib30BAHHM  JJICKTPOHHBIM M HHBIM  00OpPY/AOBAHMEM; Y4YacTBOBAaTh B
MEpONpHUATHsX, TpoBoauMbIX MBLL.

HoasszoBatenn UbLL obsi3anb::

- cobmonarh npaBuia noab3osanus MbL;

- DepeskHO OTHOCHTBCA K TIPOM3BEJACHHMSIM [euaTH (HE BBIPLIBATH, HE 3aruOath CTpaHHIl, He
ACJIATH B KHUTAX MOXYCPKUBAHMH M TIOMETOK), HHBIM JTOKYMEHTAM HA PaslMuHBIX HOCHTEISX,
000pyJI0BaHHIO, HHBEHTAPIO;

- HOJVICPAMBATE HOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM jiocTyne MBI,

PACIIONIOKEHHSI KAPTOUYEK B KATAIOTAX U KAPTOTEKAX;

- HOJB30BATBLCS UCHHBIMH W CHIPABOYHBIMH JIOKYMEHTAMH TOJILKO B [OMEHICHHH YHTAILHOTO
3ana;

- YOCHAMTBCS NpM NONYYEHHH JOKYMEHTOB B OTCYTCTBHH AedexToB, a npu oOHapyKeHHH
ipouHpopmMuposath 06 31om paboruuka MBLl. OteercrBenHoCTh 32 oOHapyKeHHbIe Je(eKTh B
C/LABACMBIX JIOKYMCHTAX HECET IOCIE/IHUI T10JIb30BaTe/b; PACIUCHLIBATECS B YHTATEILCKOM
(popmyIIsIpe 3a KasK bl MOIyYeHHBIH TOKYMEHT (McKinouenne |-4 KJIacchl);

- BO3BpAIaTh JIOKYMEHThI B yCTAHOBICHHBIE CPOKH;

- 3aMeHATh fokymenTol MBI B ciydae ux yrparhl uian nopus um PABHOLICHHBIMH; - IIOJIHOCTBIO
paccuuTathes ¢ MbL o nerevennu cpoka o0yuenus wim paboThl B IIKOIE.

3. Hopsaaok noaszosanus MBI

- 3anuck odydaromierocs o0meoOpasoBaTebHOr0 yUpeKICHUS B MBIl npoussoaurcs mo
CITHCOYMHOMY  COCTABY Kjlacca B MHAMBHAYATBHOM TOPSIKE, IEJAaTOTHYECKHX MM HMHBIX
PabOTHUKOB 00PA30BATENILHOTO YUPEKACHHS, POAUTE el (MHBIX 3aKOHHBIX IPe/ICTABUTENIEH)
00yHaIomMXCs — 110 HACIOPTY;

- lIpM SAIHCH  HMTaTe/ln  J0JUKHBI  O3HAKOMHTBCA C NpaBHIaMH [ojib3oBanus MBI u
NOATBEPAMTL  0053aTeNbCTBO 00 MX  BBITONHEHHH CBOGH MOAMHCHIO HA UYHUTATENLCKOM
bopmyisipe;

- fepeperucTpaius nonb3zosareneil MbL] npoussoauTtes exeroano:

- AOKYMEHTOM, [OATBEPXJIAIOIINAM  1paBo nonb3oBanuss MBI, sBiasercss uuTaTelbeKuii
bopmy.isip;

- UMTATeNLCKHA GOopMyIAp QUKCHPYET ATy BHIAAYH MOJb30BATEITIO JOKYMEHTOB U3 (hoHIa H
uX BosspatueHus B MBI,

4. O6si3annocrn UBI]

Pabornuxn UBIL umewT npaso:

- CAMOCTOATEILHO ONPEACHATh COACPIKAHUE M KOHKPETHBIE (DOPMBI CBOEH NEATEJHHOCTH B
COOTBETCTBUHM € 3a/1a4aMu U PyHKIHIMHU, onpeneaéHubiMu [lonoxkennem o6 MBI,

- HPOBOJIATE B yCTAHOBJICHHOM 10pAIKE (haKyJIbTATHBHBIE 3aHSTHA, YPOKM M KDPYKKH
Oubmoreuno-oubmorpaguueckux 3uanuii u HH(POPMALMOHHOM KYJILTYPBI;

© OTNPCACISITE HCTOUHUKM KOMIICKTOBAHHMS HHPOPMALMOHHBIX PECYPCOB;

- MSLIMATE 1 PCAIM30BRIBATL TOKYMEHTHI U3 (POH0B B COOTBETCTBHM C HHCTPYKLHEH M0
yuéry dubnmorednoro gona;

- OHPCICHATE B COOTBETCTBHH ¢ llpaBunamu monbzosanus MBI mikosl, YTBEPKIEHHBIMH
AHUPEKTOPOM HIKOJIBL M 110 COIJIACOBAHMIO C POAMUTENLCKHM KOMHTETOM MM Y IIPAaBJISIOUIAM
COBETOM BHJIBI M pasMepbl KOMIICHCAIHH yiepba, HaHecEHHOro nosbsosatenem MBI

- BHOCHTL TIPC/UTOKCHHMS 110 COBCPUICHCTBOBAHMIO OILIAThI TPY/4, B TOM uHCIe HAiOABOK,
JOTLIAT W ipeMupoBanus padotHukos MBLL;



- HMCTh  CHCTO/IHBIH  OTIYCK 28 KaleHDapHBIX jHEH | JONOJTHUTEIBHBIH OTIYCK B
COOTBETCTBAW € KOJUIGKTHBHBIM  JIOTOBOPOM  ME3KLy pabOTHHKAMH M PYKOBOACTBOM
00111e00Pa30BATEILHOIO YUPEIKACHHS HITH HHBIMH JIOKJIbHBIMM HOPMATUBHLIMH aKTAMH:

- OBITb Mpe/CTABICHHBIME K pa3THuHbM (opmam noorupenns, narpagam u 3makam OTJIHYHS,
IIPETyCMOTPEHHBIM JUist pabOTHUKOB 0Opa3oBaHMSL:

- YHacTBOBATE B COOTBETCTBHHM C 3aKOHOAATEILCTBOM PocCHiicKOl Denepamin B pabore
OHOIMOTEUHBIX ACCONMALIHIT MITH COFO30B.

Paborunxkun UBIL o6s3anpr:

- COOMIOIATh rOCY IAPCTBEHHBIE GHOTHOTEYHbIE CTAHAAPThl 1 HOPMATHUBBL;

- 00eCHEeUnBATD MOIB30BATEIISIM BO3MOIKHOCTE padoTel ¢ HHGOPMAITHOHHBIMH pecypcamu UBIT;

- MH(OPMUPOBATE MOIb30BaTENEH O BHIAX npenocrasnsembrx MBI yenyr;

- (opmHpOBaTh (OHIBI B COOTBETCTBHM C YTBECPAICHHBIME  (eIePalIbHBIMU  TIepeUHsIMHE
YUCOHBIX M37aHHI, 00pazoBaTeIbHBIMK IporpaMMamMu  0011e00pa3zoBaTeNbHOrO YUPEIKJICHUS,
HHTepecamu, MOTPeOHOCTSIMH M 3aNpocamMu Beex KaTeropui rnoJib30BaTeneii;

- COBEPLICHCTBOBATH HH(l)OpMHLLHOHHOw6M6IlH01"pa(pH'-IECKOG 1 Oubamoreunoe obciykuBanme
MOJIL30BaTeNeH:

- 00ecreunBaTh COXPaHHOCTH HCITONB30BAHMS HOCHTENCH MHDOPMALIHH, UX CHCTeMATH3ALMIO,
pasMelIeHne U XpaHeHue;

- 0DeCeYnBaTL peskuM paBoThl B COOTBETCTBHH c NOTPEOHOCTSIME NOMTB30BATENEH I paboToii
00pPa30BATENLHOIO YUpPeIKICHUSL:

- OTUHTLIBATLCS B yCTAHOBIECHHOM HOPS/KE TIepe AMPEKTOPOM 00PA30BATEILHOTO yUpekK IeH s
1 OpraHaMi CTATHCTHKH B MOPAJKE, IPELYCMOTPEHHOM ACHCTBYIOLIMM 3aKOHOATENLCTBOM H
YHPCUTEIbHbIMK JIoKyMeHTamMu MBI,

- TIOBBIIATH KBAIW(DHUKALIHIO.

S. Hopsiiok noab3oBanus abonemenTom

- TOMB30BATEIH UMEIOT NMPABO MONYYHTH HA TOM H3 MHOTOTOMHBIX H3laHuii He Oosee nByX
AOKYMCHTORB OZIHOBPEMEHHO; MaKCHMAJIbHbIE CPOKH MOJb30BAHHS TOKYMEHTAMMU:

- yueOnuKH, yuehubie nocobus — Y4eOHBIit roj;

- HayHO-TIOMyIsIpHAast, MO3HABATEbHAS, XY10)KECTBEHHAS JmTeparypa 12 nneii;

- HEPHOJMYCCKHE W3JIAHMA, W3/1aHUS TIOBBILICHHOTO crpoca — 5 jHeid.

- Honb3osarenn MoryT npoiurs CPOK TOJIb30BAHHA JIOKYMEHTAMM, €CJIH HA HHX OTCYTCTBYET
CITPOC CO CTOPOHBI JIPYTHX TOJIB30BATENCH].

6. Topsiiok noab3osanns YMTAJIBHBLIM 32J10M

= JOKYMCHTBI, NpeaHasHaYeHHDIE IS pa60Tbl B YHTAJIILHOM 3aJie, Ha JOM He BBLIAKOTCA,
= OHIHUKIIONE MK, CIIPABOYHHKH, PEAKHE, LIEHHBIE W HUMCIOLIHUECCS B €IMHCTBEHHOM 3K3€MHJ’IHp€
JAOKYMEHTBI BBIIAKOTCS TOJ LKO 115 paﬁoTbl B UHTAJILHOM 3aJie.

7. Iopsitok paborer B KoMnbioTepHoii 3one UBI]

- paboTa y4acTHHKOB 0Bpa30BATETLHOIO fiponccca B KOMIBIOTEPHOH 30HE NPOH3BOAMTCS 10O
rpauky, YTBCPHKACHHOMY JIMPEKTOPOM ILIKOJIBI H B npucyTeTBun cotpynnuka UBL;

" paspemaeres paboTta 3a OJHHM MeEpPCOHAIBHBIM KOMIBIOTEPOM He Oojiee ABYX ueloBek
OAHOBPEMEHHO; MONBL30BATENlh MMEET MpaBo pabotarb ¢ HeTpajHUHOHHBIMYU HOCHTEJISIMH
uH(GopManmK ocne IPEABAPHTEILHOIO TECTUPOBAHHUSA €10 PaBOTHHKOM MBII;

- 110 BCCM BONpocam Moucka WHpOpManun B Wutepuere nonssoparens nomken obpatarscs
pabotuuky UBII; lanpenacTes odbpatnenne K pecypeam Wureprera, npeanonaramommm oIiarty;



pabota ¢ kommbIOTEpOM I

POH3BOIHTCA COIIACHO YTBEPIKIICHHBIM CaHUTAPHO-TUTHEHUYECKIM
TpeDOBaHM M.



